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Application for Venue Hire (Performance or Public Event)

Who should use this form?
The Venue Hire (Performance or Public Event) form is for artists or organizations that wish to hire one of Dancehouse’s performance venues (Sylvia Staehli Theatre or Upstairs Studio) to host a performance, showing or event to which they intend to invite members of the public.  This includes free events and events for which an attendance fee is charged.  ‘Members of the public’ are defined as any invited guests who are not directly involved in the preparation and presentation of the performance or event.  
Conditions of Hire
AGREEMENTS
Rates of hire are negotiated with each event organizer.  Special rates apply for Dancehouse Subscribers. Hirers may be required to sign a Hire Agreement outlining the conditions of hire and payment.  The Hirer must pay a deposit to secure the booking.  At the end of the booking this deposit will be refunded subject to the condition of the studio and final reconciliation of the account.  Deposits are not refunded for cancelled bookings.   If you need to cancel your booking, please give us as much notice as possible.  Cancellations on the day will be charged the full booking amount.  

PROFESIONAL INDEMNITY INSURANCE
Please be aware, Dancehouse has public liability insurance which covers any injuries that may occur in the foyer, the stairwell or as a result of a fault within the studio.  You are responsible for any injuries that occur as a result of your instructions.  If you do not have professional indemnity insurance, Dancehouse recommends that you contact Ausdance on 9417 1200 or victoria@ausdance.org.au, for information on dance specific professional indemnity insurance.

PROMOTION
Information about your performance will be included on the Dancehouse website (unless you request otherwise), and where space permits, through Dancehouse emails.  You are welcome to place flyers for your performance on the notice board and benches in the foyer at Dancehouse and we strongly encourage you to advertise your performance outside the Dancehouse networks.  
STUDIO & EQUIPMENT USE
Venue hire is broken into Exclusive and Non Exclusive rates. Non-exclusive means other people may hire the space around your booking and is usually limited to one or two days. The price is by application and is based on time booked and equipment required.  Exclusive Use includes: exclusive use of the space for the period of the hire, use of all Dancehouse lighting and sound equipment, limited technical supervision with bump in/out, promotional support and option of Online Booking. Any other equipment (projector, etc) is subject to negotiation and will incur extra cost and should be discussed with the Venue and Production Manager. All events that involve an invited or paid audience require Front of House/Box Office management on a session-by-session rate supplied and charged by Dancehouse. On conclusion of Hire, Studios are to be left in a clean and empty state; all equipment, rubbish, props etc to be cleared from the space.

ACCESS & ALARMS
Please note that Dancehouse has an alarm system.  If necessary, you will be provided with lockup instructions.  If your Venue Hire is on a weekend or evening, you should check you have unlock/lock instructions; this will be discussed during discussions for the agreement to Hire. 

BOOKINGS are subject to availability and Dancehouse's Artistic Program. 

All three spaces have floors, which are maintained for dance and may not be suitable for all types of usage so please check when booking, for either rehearsal or performance. Dancehouse reserves the right to decline hire or to request changes to hire in order to accommodate the Dancehouse Artistic Program Please keep in touch with our Administration and Communications Officer, Bridget Flood, on 9347 2860 or info@dancehouse.com.au if you have any queries.

Applicants are encouraged to discuss their event with staff prior to completing this form.
	Applicant Information

	Name         

	Postal Address 

	Suburb 
	Post Code 

	Phone 
	E-mail Address 

	PERFORMANCE information

	Name of work/event 
	Duration 

	Type of performance/event (eg full production/work-in-progress showing/seminar/corporate presentation, other)



	Preferred space    (Please circle)            Sylvia Staehli Theatre                   Upstairs Studio 

	Preferred dates 
	Alternative dates  

	Brief synopsis 



	Collaborating artists/performers/project managers & their roles



	Name and contact details of lighting designer/production manager: 

Name and contact details of primary production contact: 

	technical requirements

	Please list all requirements for Lighting, Sound, Video, Set, Props etc



	Does your project have funding or other support?  YES /  NO    If yes, please specify:

	Please attach

	· 1 page summary of your proposal or work

· 1 page summary of biographical material
	· A short VHS or DVD of relevant material

· A stamped, self-addressed envelope for return of material


Please direct all enquiries and completed applications to:                        Bridget Flood, Administration and Communications Officer

       150 Princes St, North Carlton 3054 info@dancehouse.com.au      

        Ph 03 9347 2860   Fax 03 9347 9381\









Dancehouse is assisted by the Commonwealth Government through the Australia Council, its arts funding and advisory body and is supported by the Victorian Government through Arts Victoria, Department of Premier and Cabinet, and is supported by the City of Yarra through the use of the Dancehouse facility.
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